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The Basics MONE! TREE

SOFTWARE

o This lesson will show you how to get started with
TOTAL Planning Suite.

o We will cover the most important information you
need to include for a basic plan.

o To get more information as you are working, use
the F1 key or click Help for context-sensitive help.

o As you become more familiar with the software,
you will be able to use the additional input
features available to customize your plans for
your clients’ specific situations.
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Starting a new client “@%ﬁw! ARE:

o Click the “New Contact” button at the top left.

% TOTAL Planning Suite 3.0 - file:/f/c:/docume

\ S=0 Tools Help
8 Mew Conkack @ Creake Scenario Cop

sr:l Open Contact List

& Allen Abbett

o If you are asked to choose between “Use the Quick
Entry Wizard” and “Create an empty contact”, for this
lesson choose “Create an empty contact”. (The Quick
Entry Wizard is used to fill in some of the common data
entry fields using the wizard format.)

www.moneytree.com « (877) 421-9815 Return to Menu



http://www.moneytree.com/�

MONE! TREE

Creating a scenario SOFTWARE

O

If you are asked to “Use the Quick Entry Wizard to
enter the scenario” or “Create a default scenario based

off the default settings”, choose “Create a default
scenario” for this lesson.

.
Create Scenario

There are no inancial scenanos for this contact.
Select from the following options to create a default scenano:
" Use the Quick Entry Wizard to enter the scenario.
¥ Create a default scenario based off the default settings.

[~ Don't show this dialog OK | Cancel
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Contact Information "’é%ﬁw! ARE"

o Enter the first and last name for each individual.

o Make sure to enter a birth date (this is used for a
number of report calculations.)

o Social Security number, gender, address, phone and
other contact information are optional.

o Use the “Check if married” box to indicate marital
status.

o The Client, Active and Type checkboxes can be used to
sort your client list using the Find function (in Open
Contact List.)
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Assumptions *SOFTWARE.

SCENARIO INFORMATION

o If you want a date other than today’s date to appear on
the cover page, enter it in the Cover Page Date box.

o You can change the Scenario name to something more
descriptive by overwriting the text in the Scenario box.

o The Cover Name appears on the flrst page of your report.

#% TOTAL Plan file://jc:/da ocuments/money tree so eftotal planning system/datatpsdb

3 Mew Conktact Copy Scenario | 2Easy Maoney Repart %Golden ‘Years Report - 2Strategic Solutions Reports - EExpress Reporks ~
| €.} 0pen Contact List | Assumptions
=1 & Allen Abbett |Scenario Information (Assumptions "(Report Options™,
=1 =3 Retire at 65 |
Agzumptions Cowver Page Date 1/5/2006 -
Aasets Scenaria |F|etire at 65
pependert Chifen Cover Name [allen and Betty Abbet
state
InEEe Page Header |Securities offered by Asset Advisors - a Registered Investment Advisor
Income Tax Data Easy Money Title |
Liabilities Golden ‘vears Title |
Insurance
Personal Experises . Individuall Individual 2
Monte Carlo Retire Age B5 €5
Financial Goals Life Exp
Stock Optioks - 1ISO/MAS0 &It Life Exp ,—91 ,_SD
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Assumptions MON? TREE

SOFTWARE

SCENARIO INFORMATION (cont.)

o Set your clients’ retirement ages in the Retire Age box
(this defaults to 65.)

o If you want to use a Life Expectancy different than the
calculated age (shown as the greyed-out number next

to Life Exp), enter the override age in the Alt Life Exp
box.

Individuall Individua 2

Retire Age IiEE IiEE
Life Exp | |
Alt Life Exp B
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SOFTWARE

Assumptions MON? TREE

ASSUMPTIONS

There are three tabs under the Assumptions subtab. We will
cover only the two that you will commonly change:

1. Retirement Rates

o These are the default rates of return used for each type of
asset. They apply if specific rates for each individual
asset are not entered in the Assets section.

o If the “Use This Rate After Retirement” box is checked,
the Post-Retirement Rates will be used beginning at the
retirement age you chose in Scenario Information.
Checking the box will cause these rates to be used at
retirement age even if you have entered specific rates in
the Assets section.
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Assumptions *SOFTWARE.

ASSUMPTIONS

1.

O

Retirement Rates (cont.)

You can defer the RMD start age by entering a beginning age for
each individual. (If not entered, age 70 2 is used.)

Checkboxes are available to choose whether to calculate penalty
taxes on early retirement plan distributions and to include the
retirement plans in reports showing asset mix.

Assumptions

Scenario Information ]Assllrﬁons\{j\:{epurt Cptions

Retirement Rates 'Cither Rates '{j}!'l isC

Pre-R etirement R ates * Post-Retirement R ates =
T axable B.00% Taxable E.00%
Tax Defered E.00% Tax Defered E.00%
Tax Free 5.75% Tax Free 5.75%
Equity # Other 2.00% Equity / Other 8.00%
Retirement & ccounts 780 Retirement Accounts 7.A0E
*zed if no rate iz entered for & particular type ** Optional rate to be uzed after retirement
in pre-retirement period if bow iz checked belowe
Mate: ‘When the default rate for Equity is used, [™ Use This Rate After R etirement

the total rate will be assigned 1/4 each to Interest,
Dividend, Capital Gain, and &ppreciation

Indiv. 1 Indiv. 2
Defer RMD start age past age 70 1/2 until age | 72 | 72

v Calculate Penalty Tax on Pre 535 plan distributions
¥ Include Retirement Plans in Asset Allocation Mix, Asset Puramid, and Liquidity Reparts
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Assumptions *SOFTWARE.

ASSUMPTIONS
2. Misc

o This tab determines which accounts receive surplus
from cash flow. To change the percentage going to
each account, use the Edit Allocation button.

Assumptions
[S-Denarin Information {Asslqu:ﬁulsh{ﬁepnrt Cipticns

[He‘tiremen’t Rates {Qﬂ'rer Rates | Misc \
Cazh Flow
Tawahle TaxDeferred  Tax Free Equity/Other  Total
Reinvest surplus % | | | | | E dit
After age 70 change to | | | | | Allocatian
Golden Years Only

[+ Igrore Pre-retirement Cash Flow Surpluz or Shortage?

If above iz checked, Then enter the Effective Pre-refirement Tax Rate to uze -
an Interest and Dividends 0.00%
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Assumptions MON%E TREE

SOFTWARE

ASSUMPTIONS

2. Misc (cont.)

o In the Easy Money report, the pre-retirement
reinvestment percentages will be used only for Other
Income items (all of which are deposited to assets
after deducting any Other Expense amounts.) Easy
Money does not reinvest cash flow surpluses generated
by ordinary income and expenses until retirement age.

o You can choose to ignore pre-retirement cash flow
surpluses and shortages for Golden Years using the
checkbox. This makes it work more like Easy Money.

www.moneytree.com « (877) 421-9815 Return to Menu



http://www.moneytree.com/�

Assumptions "SOFTWARE

REPORT OPTIONS

O T h e R e p O rt C Ove r TaxFavored Investing [Easy Money Only} Report Cover Page Lines
P ag e L i n eS are u Se d This is for a conceptual illustration of the

esult of using investments wih different
to enter your advisor i T

information (name, A |20

add ress, phone’ Tawable |  5.00%

Tax Defered 5.00%

Assumptions

[Soenarin Information 'r\n?.ssumpﬁons\‘ Report Opbons

Azget Advisors

| A Fegistered Investment Advizor
| 1600 54 Western Blvd. Ste 110
[ Corvalis, OR 97333

877-421-3815

WA, moneptie e, com

Monthly Accumulation R ates [E asy Money Ony)

1 TaxF 5.00% i i i
website address, etc.) e s e

Tax Deductable

Capital Gains IW asst:jdonth:‘:::jltrns. High
Just overwrite the TS| NS IS

. . Report Details
d efau It I I n es WI th yo u r Wt Worth Ownership ~| ¥ Show scenaria name on reports
- Sart Asset Detals by | Description ~| [T Show Social Security numbers on reports
CO n taCt I n fo . Monte Carlo Digtribution Option | Marmal - ¥ Include Audi Trai notes on reports
Report Title Justification ’h
Feport Cover Justification | Left -
Repart Divider Justification ,h
Cash Flow Page Format ,m
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Assumptions MON%E TREE

SOFTWARE

REPORT OPTIONS (cont.)

o Tax Favored Investing options are used on the Tax
Favored Investing report in Easy Money to compare the
future accumulation and income potential of various types
of investments.

o Monthly Accumulation Rates are used in Easy Money for
the Retirement Needs Analysis. These rates of return are
used to demonstrate additional funds that your client may
need to invest now to cover their retirement spending
needs.

Monthly Accumulation B ates [E asy Money Only)

[f the client needs to invest additional amaounts to make
up a shartfall, indicate the three rates of return to be
azzumed on the additions.

Low td edium High
5.00% 7O0E | 900%
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SOFTWARE

Assumptions MON*E TREE

REPORT OPTIONS (cont.)

o Report Detalls gives a variety of options for the
layout of your reports. One particularly useful
option is to “Include Audit Trail notes on reports”.
Using this option will add the page number of each
detail calculation sheet used in the report page you
are viewing. This allows you to easily trace back the
numbers used in calculations.

R eport Detals
Nt w/oth |DWﬂEf3hiF' ﬂ Iv Show scenario name on reports
Sort Aezet Details by |Descri|:|ti|:|r‘| j [ Show Social Security numbers on reports
tante Carlo Distibution Optian |N|:|rrna| ﬂ Iv Irnclude Audit Trail notes on reparts
Report Title Justification |Left j
Repart Caver Justification |Left j
Report Divider Justifization |Left ﬂ
Cash Flove Page Format |h.1.;.r-,th|}. ﬂ
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Assets N OFTWARE.

ASSETS

o In the Assets subtab, click the Add button to start entering
each asset.

o Use the Asset Details tab to enter the asset information.

Assets
Assets "Risk/ Financial Attitudes (Summary “(Qual Plan Additions*(Asset Allocation ' Asset Rate Changes {(Asset Accounts ™,
| Audd || A Delete || 21 Customize Ssset Classes || sgz‘ Update Stock Prices |
D escription | Group | Clagz | Type | Walue |
Albert'z [Fa Mutual Fundz (Stoc...  Growth and Income  Retirement Plan 350,000
Feal Estate Real Estate / REIT Mizc E quity/Other 48,000,000
Residence Residence 41,000,000

Asset Details (Stock / MF / Account Information (Manthly Additions / Withdrawals*(Residence™,

Description |Albert's IR& # Shares or Units ’W
Aeset Account |[None] j % Price Share # Unit ’m
Group | Mutual Funds [Stocks) ﬂ Walue ’—

Liquidity | ﬂ CostBasit| 0

Class | Growth and Income ~| InterestRate |  0.00%

Type | Fietirement Plat ﬂ Dividend Fate I—DDIT/O
Retirement Flan |IF!A Account ﬂ Capital Gain Rate I—UUDZ
Account Dwner | Individual 1 _>| Appreciation Rate 0.00%
Beneficiary hd | Update Rates with Azzet Clazs Rates |

I Subject to AT Tax?

[ Project this Retirerment Plan separately
i) [ Check if used for retirement

www.moneytree.com « (877) 421-9815 Return to Menu



http://www.moneytree.com/�

Assets MONE! TREE

SOFTWARE

ASSETS (cont.)

1.

O

Asset Details

Each asset must have a Group and Type to be included in your
reports.

For single-unit assets (such as a house, personal property,
savings account, etc.), enter 1 share or unit and use the total
value of the property as the $ Price Share / Unit.

If you are using the default rates of returns entered in
Assumptions, you can leave the rates of return in Asset Details at
0.00%. If you want to enter specific rates for each asset, use the
rate boxes in the Asset Details tab.

Be aware that if you enter a rate of return for any asset of a type
(Taxable, etc.) that you will need to enter a rate for each of the
assets in that type. The default rates will be used ONLY if no
asset in a type has a rate of return entered in Asset Details.

Only assets that are checked “Used for Retirement” will be
included in your retirement asset totals. If this box is not
checked, the asset will appear only in the Current Net Worth
report.
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Assets

MONEY TREE
SOFTWARE

ASSETS (cont.)
2. Monthly Additions/Withdrawals

o To add money to or withdraw from an asset, use the Monthly
Additions / Withdrawals tab. Entries in the upper boxes
continue until retirement. For future changes or
additions/withdrawals past retirement age, use the age
change table at the bottom. Additions are entered as a
positive number, withdrawals as a negative.

AssetDetails "(Stock / MF / Account Information’| Menthly Additions / Withdrawals ‘Residence ™,

=g $Amount  Increasze X -0R - % of Salary **
O TO Sto p ad d Itl 0 n S O r Perzonal Maonthly Additions $ 500,00 - o - 000z

withdrawals you have Campary Monthly ddditions 0.00 200 e 0.00%

*If % of zalary iz selected, then monthly dollar amounts will be ignored and contributions will be a

ente I’Ed y put the Stop percentage of zalam

|Jze table below for future changes given Christing's Current Age of 58 and Fietire Age of B

age in the bottom box bge | Mok Am
with a $0 amount 5 e (100000
#*

[Perzonal $/ma) - Monthly deposits paid by personal funds

[Company 37 - Monthly depozits contibuted by company [qualified plans onlp]®
[Increasze %] - Percent annual increaze on personal and company deposits

[Pers % galay] - Personal contributionz az a % of salary [ovemdes perzonal 3 amounts]
[Co % zalay®) - Company contributions as a % of zalay [overides compang $ amounts)”
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Assets N OFTWARE.

ASSETS (cont.)

3. Residence

o The Residence tab can be used to sell a residence asset at a
future date and to purchase a new residence. If you make
entries for a new mortgage %o, interest rate and number of years,
this data will be used to create a new mortgage liability and down
payment to purchase the new residence.

Asset Details (Stock / MF / Account Information {Monthly Additions / WWithdrawals | Residence
Cliert Age at Sale| E5
Sales Cost [Percent of Sales F'rin:e]| B.00%
Appreciation Fate | 2.00%
Cost of Replacerment Home [In Today'z Du:ullars]| j00,000
Mew Mortgage [% of Replacement Home to Finan-:e]| 20.00%
Interest B ate on Mew kaortgage Lu:uan| 5.A0%
Mumber of *rears for the Hew Lu:uan| 30
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Assets

MONEY TREE
SOFTWARE

QUALIFIED PLAN ADDITONS

O

If you want to contribute the maximum each year to a qualified
plan, you can let the program calculate this amount based on
your income and contribute it automatically.

To use this option, go to
the Qual Plan Additions tab
and choose the type of plan
you are contributing to
from the drop-down.

(Note: If you maximize
contributions in this tab,
any additions you make in
the Asset Details tab will be
added on top of your
maximum allowable
contribution.)

www.moneytree.com « (877) 421-9815

Assets

Assets\{ﬁis k! Financial Aﬂitudes\{\Sermar',r\‘ Qual Plan Additions rAssetAIIocaiion\{gsset Rate Changes\{gsset Aoouun‘ts\\\

Qualified Plan Additions

To uze the maximum allowable qualified plan additions, indicate the type of plan using the drop down list
below. This selection will be used in addition to any additions shown as monthly deposits. Please be
careful that you do not duplicate addition amounts.

Indiv. 1 Indiv. 2
[ 401K Plan ~| IR Account ~|
Roth IRA
Mawimize Roth IRA confributions [V Indiv. W Indiv. 2
Bplan 5 chedule For maximum contributions.
Year | A01(k). Roth 401(k), 403(b), 457 Simple IR4, Roth R4 (a) | PS. Keogh, SEP, Other
2007 15,500 10,500 4,000 45,000
2008 15,500 10,500 5,000 46,000
2009 16,500 11,500 5,000 43,000

* Indexed far inflation [enter index rate on Tax Data / File Status/Options tab)

[a] Catch up provisionc
If client [or spouse]is age 50 or greater, then the maximum iz increased on the following schedule:

“ear | 401[k]. Roth 407(k). 403(b], 457 Simple® IR4, Rath [RA
2007 5,000 2,500 1,000
2008 5,000 2500 1.000
2009 5,500 2500 1.000

* Indexed for inflation [enter index rate on Tax Data / File Status/Options tab]

Return to Menu



http://www.moneytree.com/�

Dependent Children "SOFTWARE

o Use this screen to enter
the names an_d ages of Dependent Children
dependent children. AllDepondorts
Children entered are Percent of college costs parents plan to pay| 50.00% E.50% Rate of return after tax of education funds
p|Cked up as dependents Inflation rate for education expenzes| 5.50%

. [ Deduct education expenses from savings/investment azsets

for tax calculations. e :
[/ addchid || X Delete Chid |
@) ThiS SECtiOn iS aISO used 1 Mame Age First v'ear of School
to calculate college ot

expenses, current college
savings and monthly

d First Hame M. 1 Last Mame
deposits. ohn [ [een
. Social Security # Bith Date | 3/6/2004 -
O The “DEdUCt Educathn Dependent Until &ge 22
eXpe nses fro m First Year of College | 2022|  Calculste First Vear of Attendance |
- - # of Yearz of College 4
savings/investment T Trrm—
assets” box determines FundsAvaisble | 4000
Annual College Cost | 20,000 | College Cost E stimator

whether college costs are
deducted from the
parents’ assets.

Monthly Savings 55
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MONEY TREE
lncome SOFTWARE

EARNED INCOME

o Use the Earned Income tab to show salary and wages for each
individual.

o The Tax $ column determines what portion of wages are
entered into tax calculations. This column can be reduced for
HSA accounts or other pre-tax deductions.

Income
Earned Income "Social Security {J?errs iorrs&{gmer Income/Expenszes

Income D ata [Annual Amounts]

Incr % Tax CF % Disab § Surv §
CurrentAge | 500% | 150000 150000 150000 150,000

Inzome Type
Indiv 1 Salam and Wages

Indiv 1 Self Employment
Indiv 2 Salary and “ ages
Indiv 2 Self Emplayment

Hetilementhg&| 0.00% | 0 | 1] | 0 | 0

Uze table below for future changes aiven Albert's Current Aage of B0 and
Retire Age of B0

Ange Ihcr % Tax CF & Dizab & Sure §

*

[Iner ] - Annual increase rate for this period.

[Tax 3] - Amount to uze for the T axable Income report

[CF %] - Amount to uze for the Cash Flow repaort

[Digab $] - Amount this individual will earn for the "Disability'* report *

[Sury ] - Amount thiz individual will ean as a survivor on the "Surviver” reports *

“Bimount of eamed income earmed by Indiv 1 to be shown on the Survivor or
Dizability report pages.  This will apply if Indiv 2 iz dizabled or dies.
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Income MONE! TREE

SOFTWARE

EARNED INCOME (cont.)

o The CF $ column is the amount that will be shown as
cash flow for spending purposes.

o Disab $ is the amount this individual would continue to
earn if their spouse becomes disabled. (This shows up
only on the Disability reports.)

o Surv $ is the amount this individual would continue to
earn if their spouse dies. (This shows up only on the
Survivor and Insurance reports.)

o Self Employment wages entered will have FICA
calculated at the self-employed rate
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MONEY TREE
lncome SOFTWARE

SOCIAL SECURITY

o TOTAL Planning will calculate Social Security benefits based on
the individual’s current earned income if no benefit is entered.

o Use the “NOT Income. /

Earned Income '{ Sacial Security (Pensions (Other Income/Expenses ™,

qual |f|ed to receive” —__|jjfictirement Social securily Bencfis Individual1 Indivi

Check if MOT qualified to recieve S5 benefits|™ Indiv. 1 T indif &

C h e C kb OX to tu r n Off Percent of computed 55 benefit ta shaw an reportlw

Social Security benefit increase rate [S5 cola rate] 2.00%

SOCi al Secu rity be n efit Partion of 55 benefit assumed to be taxable’ﬂ [Easy
Calculations_ SocialSecurily[h_ionlhl

Leave the foll Elds blank to uze calculated Social Security BEnefit: bazed on contact's age and

O FO r EaSy M O n ey / r;atlifrerﬁgﬁtm:;é.age iz less than B2, 55 benefitz will start at age B2, otherwize benefits will start at

- |f any other starting age is desired, enter the desired age in the first column, and enter the desired

arnount in the appropriate colurins.
re p O rts y yo u Can Set - |f change in amaount iz planned at any age in the future, indifate with a new age in the age change table.
- - |F the start age for 55 benefits iz after Retirement age AMD) after 62 put in a value of 1 in the fields for
th e po rtl 0 n Of SS th at Tax$ and CF/Ret$ at age B2, and then at the actual starting age (i.e. B6) put in O to calculate the benefit

automatically or the actual expected amount.

iS taxab I e O r Iet th e W Hzﬁ[;a'lg‘lgeboeflgvg far future chfinges given Albert's Current Age of 50 and

iy | Sl S ceuly Age Tax$ ‘ CF/Ret$ | Disab % Surv §

System Compute by Indiv 2 Social Security =
leaving this set to 0%.

[&ge] Starting age or change age

[Tax ] - Grozs Manthly amount to be uged on the Current Ihcome Tax report
[CF/Ret $] - Monthly amount to use on current Cash Flow and Retirement
reports [if other than calculated amount]

[Dizab $] - Monthly amount ta use on current Disability report [Easy Maney)
[Sury ] - Monthly amount to use on curent Survivor reports (Easy Maoney)
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MONE ! TREE

Income SOFTWARE

SOCIAL SECURITY (cont.)

o If you know the amount of benefit and would like to
manually enter it, put the monthly benefit in the age table
at the bottom.

o The program will automatically start Social Security
benefits at age 65. If you need to start at a later age, you
must put age 62 on the first line and $1 in each of the
boxes. Then put the age you wish to start benefits on the
second line and enter the dollar amount of the benefit (or
leave $0 for the program to calculate.)

Ilze table belaw for future changes given Albert's Current Age of 50 and

Income Type Fetire Age of GO

Indiv 1 Social Security - "

75 2 B Soeul Age | Tak$ | CF/Ret$ D'T'b $| Suvs$ :‘
2 1 1

» EE 1,250 1,250 1,250
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MONEY TREE

Income SOFTWARE

PENSIONS

o Two pensions can be entered for each individual.

Earned Incorneh{gocial Sat:uritf‘ Pensions 'Other Inmme.l'Expensest

Penzions | B | [ State Taw Exempt

Individual 1 Benefit
Individual 1 Benefit Plan M arne |In|:|ivi|:|ua|1 B enefit

Individual 2 Eenefit L G o i : : -
Individual 2 Bensfit urvivor benefit as a % of penzion [for retirement reportz) B0.00%
Amount payable $/mo to suryivar now [for survivaor reports] RO0

|1ze table below for future changesz given Albert's Current &ge of 50 and
Retire Age of B0

Age ko benefit [z & [nizr & Amt
» G0 1.000 i ]

[fMo benefit] - Monthly pension benefit expected.
[lner %] - Increasze rate [COLA cost of living adjustrent] either before or
after pension starting age.

(Irncr $ Amt] - Increase amount - used to indicate a specific dollar amount
that increazes the monthly benefit each vear [hot compounded.] Overrides

any Percent increase rate enterad.
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MONEY TREE
lncome SOFTWARE

OTHER INCOME/EXPENSES

o Use the Other Income/Expenses section for one-time or
special items.

o Although Easy Money does not apply pre-retirement cash flow
shortages and surpluses to asset balances, items entered in
Other Income/Expenses do affect assets. If you are using
Easy Money and enter pre-retirement income items that are
being spent instead of added to assets, you will need to show
the corresponding expenses as Other Expense to offset the

I n CO m e - Earned Inoome&{,social Sbcurity&{fensiorrs | Other Income/Expenses

| Add Income/E spetize || A Delete |

Income £ Expenzes

Rental Real Estate Description| Rental Fieal E state
Inhentancg Annual § Amt. Iner®: Suvl$  SuwvZf Tarable %
Sale of equipment oA - -
Gilt to kids ge | o ooox| o 0| 0.00%
Estended travel Usze table below far future changes given Allen's Current Age of 55 and Retire
Age of B5
Age | Annual § Amt Iner % Surv 1§ Surv 2 % Taxable
» 6 5.000 400 5,000 0 100.00
76 i 0.00 1] 0 0.00
*
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Income Tax Data "’é%ﬁw! ARE"

TAX DATA

o Most income tax items are picked up automatically from other
entries. Use Tax Data to enter only items that are not
already in other sections (such as rental income or capital
loss carry-forward.)

o File Status/Options

o Preliminary entries for Tax Filing Status and Number of
exemptions are computed from entries in other sections. You
can change these if they do not reflect your client’s situation.

o State Tax taxes will only be computed if you set the State For
Tax Purposes Now in Income Tax Data and also set your state
tax rates in Tools, File Settings/Defaults.
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MONEY TREE

Income Tax Data SOFTWARE

ITEMIZED DEDUCTIONS

o Items such as charitable contributions, medical expenses and
property taxes can be entered as Itemized Deductions instead

of Personal Expenses.

o Iltems entered in Itemized Deductions are picked up as
expenses for Cash Flow and also used for tax calculations.

"zx Data "(File Status / Options | ltemized Deductions "Current Year Overrides ™,

Itemized Deduu:.ticun. Type e
Charitable Caontribution:s CurrentAge | 000 | 5,000 | 0.00%
tedical Expenzes
Miscellaneous Hetirementﬁge| 000 | 2000 | 0.00%
Other Deductible Interest * Present Annual $ amount - [in today's dollars]
Dther T ax [non property/state] : : ;
Property Tax I1ze table below for future changes given Albert's Current Age of B0 and Retire

Age of G0

Age % of Grosz | Annual $Amo) % Increaze
*
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o Enter liabilities for items such as credit cards, mortgages and
auto loans in Liabilities.

o For residence mortgages, you can tie the liability back to the
asset by using the Residence Asset drop-down box.

Liabilities
Liabilifies Summary .,

| Addlisbity || % Delete Liabilty | /

D ezcription Type | / Account Balance
RE rmortgages Investrment Real E state $3.000.000
Degcription |F|E mortgages [ate Opened ’—Ll
Rezidence fzzet | hd Oniginal &mount ’—D
L [ nvestment Real Estate Current Balance ’w
Owed To “MoPapment (P%IOnly)[ 19900
Owred By||ndividual1 j Interest Hatelw
Payaff at death? | Individual 1 Death - | Balloon Payaff Age (Indiv 1]|—D
PlUfgtesiz Iv Interest Tax Deductible?
Mg “Additional principal payments may be included.

o Interest can be deducted from taxes by using the checkbox.
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SOFTWARE

O

Loans payments for the liabilities entered in this
section are added to cash flow as an expense.

Using the Current Balance, Monthly Payment and
Interest Rate, the program will calculate an
amortization schedule for your loan. The loan expense
will be automatically stopped at payoff.

If the loan is to be paid off early, you can use the
Balloon Payoff Age. The payoff balance will be
calculated as an additional expense for that year.

The “Payoff at death” option is used only in the Easy
Money survivor and insurance reports.
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Insurance

LIFE INSURANCE

o Click “Add Policy” to enter life insurance.

o To have insurance appear after retirement, you will have to
enter a Retirement Face Amount.

o Premiums are included in cash flow as an expense.

Insurance

Life Insurance Life Summary {Misc. Insuranoe\{pisabiIity.l’Long—TermCare\\\

All Policies
Suppress Life Insurance Benefits on Retirement Beport? I Indiv. 1 [ Indiv. 2
h k h I Include cash values in &sset Allocation and Liquidity reparts?
O U Se t e WO r S eet I Insurance Needed: Make lower limit equal to Immediate Cash Need (on Survivar E stimate report)
tab to enter changes sy ] [ ook
S u C h aS an e n d to te r m Description | Tupe | Insured Face &mount | Premium | Cash Yalue
Albert's Term Life Term [personal] Individual 1 200,000 600 0
- - Alexandra's Life Permanent Individual 2 100,000 2.000 2,000
INsurance or changes N
premium amounts = ———
General \Worksheet",
[Diescription |Alexandra's Life Current Annual Premiurn | 2,000
Type Permanent - Current Face Amount 100,000
Company Current Cash Walue 2,000
Insured Individual 2 hd Retirement Annual Premiurm 1]
EBeneficiary Individual 1 | Rietirement Face Amaunt 100,000
Ower Individual 1 hd Retirement Cash Yalue 5,000
Palicy Humber Current Loan Amount 1]
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Insurance SOFTWARE

MISC. INSURANCE

o Use this section for policies such as auto, homeowners,
disability and medical.

o Premiums are included in cash flow as an expense.

o The worksheet tab can be used to make future changes to

Insurance
Life Insurance J:j\_ii’e S-ermar',f\‘ Misc. Insurance 'Disability/Long-Term Care
| AddPolicy || % Delete Poicy |
Description | Type | Ingured F'remiuml
M azda policy At Individual 1 5,000
\ Residence homeowners Homeowners, PEC, Other Individual 1 E00
lzxatdra's disability Dizability Individual 2 400
Gmﬂ‘{zt-forks heet™,
Descrption |.&IeHandra's dizability Inzured | |ndividual 2 ﬂ
Type |Disabi|it_l,-l ﬂ Current Annual F'remium| 400
Compary |Provident Inflation R ate *| 320%
* |f mo inflation rate i entered, then personal expenze inflation rate will be applied to Auto, Medical and
Homeowners/FEC premiuns
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o Personal expenses can be entered individually or as a
single miscellaneous expense.

o Enter either a monthly or yearly amount, but not both
(this will double the expense.)

Personal Expenses

| addiem || % Deleteltem || AutoFilRates
Expense C-$/mo C-$fr | CEinc R-$/mo R-§/pr | A-%inc| Dis% | Surv % | A il
Mizcellaneous Expense 1200 0 391 200 0 21 a0 100 g
Rent of lzaze payment... ] 0 3E0 1] 0 3E0 a0 00—
Food and Househald E... g00 0 3E0 400 0 360 80 100
Groceries 0 a 360 1} a 360 a0 100 -
Houzehald Suppliez ] 0 360 1] 0 360 80 100
E ating Out 1] 1} 3E0 1] 1} 3E0 a0 100
Utilities 445 0 3ED 445 0 26D a0 100 »:
Gas/Electic a 0 3E0 a 0 360 80 100
“whater /Trach n n RN n n RN an nn ¥ |
"C" = Cument expenzes. "R" = Retirement age expenses. % Incr = Percent annual increase rate.
Dig % and Sury % = percent of cumrent amount to be used in the Dizability or Survivor reports.
Do notinclude itemized deductions. debt pay ks or insurance premiums in this section.
Diescription |Miscellaneous Expense Dizability Pct a0k Sweeivor Pt 1003
Summary [Current and Retire 4ge)
Armount/mo Arnountyr Increase Marith “Year Tatal
Curent dge | 1.200 | of ag1% [ [ [
Retirement Age | a0 | i} | 5% | | |

Llse table below for future changes given Allen's Curent Age of 55 and Retire &ge of B5

Age Amount/mo Amountsyr Increase % -
4 EE 4,695 1] 356

E7 4,400 1] 3.00
* =]

[&mount/ma) - Amount of the expense paid monthiy
lamauntsyr] - Amount of the expenze paid annually [or annual kaotal of quarkerly or other trequency|
|Increaze Z| - Annual increase rate to be appled to this expense
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You will need to enter both a current amount per month
or year (C-$/mo or C-$/yr) and a retirement amount per
month or year (R-$/mo or R-$/yr). These are entered in
the Current Age and Retirement Age boxes in the center
of the screen for each expense.

The percentage of each expense needed if one individual
Is disabled is entered in the Disability Pct box.

The percentage of each expense needed if one individual
dies is entered in the Survivor Pct box.

Future changes for each expense can be entered in the
age change table at the bottom.

A summary of all expenses entered so far appears in the
Summary (Current and Retire Age) box at the center right
of the screen.
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SOFTWARE

O

That’s all there is to entering a basic plan in TOTAL
Planning Suite

With the data you have entered, you can use the icons
at the top of the screen to run an Golden Years or Easy
Money_report and review your gtients’ plan.

@% TOTAL Planning Suite 3.0 - file:/f

fc:/documents and settings/lisa/my docvznents/money tree software/total planning system/datatpsdb

File Toaols Help

N

g Meww Contack Copy Scenario Easy Money Repork @ olden Years Report « istrategic Solutions Reparts - |’"" Express Reporks =

€2 OpenContact Lis | Liabilities

As you become more familiar with the program, you
will find more detailed options to customize your plans
to your clients’ specific situations.

Always feel free to call our Technical Support
Department at (877) 421-9815 with other questions
you may have.
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